Suspending Forms in axiUm

Forms can be suspended if they cannot be approved or completed for various reasons.
Suspending the form removes it from the unapproved items list in Personal Planner
The form can be re-opened at a later date without losing the information.

Hit the Suspend button (pause button on side toolbar)- enter a Reason and have faculty approve. L_Ih

To reopen the form at a later date if needed, just hit the Play button and have faculty approve. ‘G
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